


RfP for Trade Show/Event Services 
French/English version 

1. Exhibit/Show Information

Event Services Request – Inquirer (person asking for services) 

Company: 

Address: 

Company representative: 

Email address: 

Phone: Date: 

Show Info 

Show/Event name: 

Show/Event dates: to 

Show/Event venue/location: 

Move-in date: 

Dismantle date: 

Exhibitor Info 

Exhibitor name: 

Stand size: 

Stand number: 

Type of Exhibit 

Select one ☐ In-Line ☐ Peninsula ☐ Island ☐ Other

Height restrictions: Attach show rules and regulations  ☐ or Show's website URL: 

Exhibit design required: ☐ Yes ☐ No Attach specification sheet 

Exhibit design attached: ☐ Yes ☐ No Attach design drawings 

Budget 

$ Total Budget $ Exhibit Budget $ Show Services Budget 

Exhibit Origin Client Product Origin 
Shipping from: Shipping from: 



Exhibit Design Requirements 

2. Flooring

Req. Item Item translation – French 

Size 

Indicate feet/inches (length/width) 
for North America shows and  

meters for all other country shows Color 

☐ A. US carpet DŽƋƵeƚƚe�h^

☐ B. International carpet DŽƋƵeƚƚe�/nƚernĂƚŝŽnĂůeƐ�

☐ C. Under-carpet pad

☐ D. Linoleum/Vinyl tiles >ŝnŽůĠƵŵͬ�ĂrrĠƐ�Ěe�sŝnǇůe�

☐ E. Wood floor ^ƵrĨĂceƐ�Ěe�ƉůĂncher�en�ďŽŝƐ

☐ F. Raised floor WůĂncherƐ�ƐƵrĠůeǀĠƐ

☐ G. Double deck ^ƚĂnĚ�Ě͛eǆƉŽƐŝƚŝŽn�ă�ĚeƵǆ�ĠƚĂŐeƐ 

☐
Further comments and descriptions 

Choose color

Choose color

Choose color

Choose color

Choose color

Choose color

Choose color

Choose color



Exhibit Design Requirements 

3. Exhibit Components

Req. Qty. Item Item translation – French Further comments 

☐ A. Backwall DƵr�Ărrŝğre�

☐ B. Conference area

☐ C. Kitchen/Storage area �Žne�Ěe��ƵŝƐŝneͬ�ŝre�Ěe�^ƚŽcŬĂŐe��

☐ D. Reception counter �ŽŵƉƚŽŝr�Ěe�rĠceƉƚŝŽn�

☐ E. Bar area �Žne�Ěe�ZeƐƚĂƵrĂƚŝŽn�

☐ F. Seating area �Žne�Ěe�ZeƉŽƐ�

☐ G. Display counters

☐ H. Identity tower/Kiosk <ŝŽƐƋƵe

☐ I. Theater/Presentation area �Žne�Ěe�WrĠƐenƚŝŽn

☐ J. Hanging signs/Identity WĂnneĂƵ�^ƵƐƉenĚƵ

☐ K. Ceiling truss

☐



Exhibit Design Requirements 

4. Rental Components

A Furniture 

Req. Qty. Item Item translation – French Further comments 

☐ a. Chairs ^ŝğŐeƐ 

☐ b. Tables dĂďůeƐ 

☐ c. Sofa ^ŝğŐeƐ�Ěe�cĂnĂƉĠ��

☐ d. End/Coffee table

☐ e. Stools

☐ f. Literature stand WrĠƐenƚŽŝr�Ěe�ĚŽcƵŵenƚĂƚŝŽn�

☐ g. Refrigerator ZĠĨrŝŐĠrĂƚeƵr�

☐ h. Coffee maker �ĂĨeƚŝğre

☐ 

Further comments and description 

dĂďŽƵreƚ



Exhibit Design Requirements 

B Lighting 

Req. Qty. Item Item translation – French Further comments 

☐ a. Wall lights

☐ b. Ceiling lights

☐ c. Theatrical truss lights �cůĂŝrĂŐe�ƐƉĠcŝĂů�Ěe�ƚhĠąƚre

☐ d. LED lights �cůĂŝrĂŐe�ƉĂr���>�ă�chĂnŐeŵenƚ�
Ěe�cŽůŽr

☐

Further comments and description 

C Audio/Visual & Sound 

Req. Qty. Item Item translation – French Further comments 

☐ a. Monitors DŽnŝƚeƵrƐ 

☐ b. LED video wall �ŽŠƚŝerƐ�ă�>��

☐ c. Sound system ^ǇƐƚğŵeƐ�Ěe�^ŽnŽrŝƐĂƚŝŽn

☐

Further comments and description 



Exhibit Design Requirements 

5. Custom Components
Specialty display components, to be custom-fabricated. Fill in each specialty item needed.

Req. Item Item translation – French Qty. Size 

☐ a. 

☐ b. 

☐ c. 

☐ d. 

☐ e. 

☐ f. 

☐ g. 

☐ h. 

☐ i. 

☐ j. 

Further comments and description 



Exhibit Design Requirements 

6. Graphics

Req. Item Item translation – French Qty. Size Further comments 

☐ A. Photo print/Overlay ZecŽƵǀreŵenƚ�Ěe�WhŽƚŽƐ

☐ B. Fabric printed graphic/shape dŽŝůeƐ�ƉŽƵr�'rĂƉhŝƐŵeƐ

☐ C. Vinyl cut letters

☐ D. Back-lighted photo 'rĂƉhŝƐŵeƐ�rĠƚrŽĠcůĂŝrĠƐ

☐ E. Banner stand graphic

☐ F. Vinyl banner �Ănnŝğre�en�ǀŝnǇůe

☐ G. Cut-out letters/logo >eƚƚreƐ��ĠcŽƵƉĠeƐ

☐

Further comments and description 

'rĂƉhŝƐŵeƐ�rĠƚrŽĠcůĂŝrĠƐ



Exhibit Design Requirements 

7. Show Site Services

Req. Item Item translation – French Further comments 

☐ A. Set up drawings &

Project management

☐ B. Shipping to show site

☐ C. Install & dismantle

at show site with supervision

☐ D. Drayage

(Material handling)

FrĂŝƐ�Ěe�ĨĂcƚĂŐe�

☐ E. Electric for Exhibit

☐ F. Electric/water/air

for client product

☐ G. Cleaning

(Carpet vacuuming)

(Required for US events)

☐ H. Catering

(Food & Drinks)

ZeƐƚĂƵrĂƚŝŽn 

☐ I. Reception/Hospitality

☐ J. Floral

(Plants & decorations)

Attachments (include attachment in email when returning form) 
☐ Yes Type of attachment 

(floor plan, electric layouts, carpet layouts, 
AV, Order form, etc) ☐ No

,ƀƚe�Ě͛ĂccƵeŝů�



Exhibit Design Requirements 

8. Product/Literature Shipped Direct to Show Site

A List items shipped direct by client 

a. 

b. 

c. 

d. 

e. 

Attachments (include attachment in email when returning form) 
☐ Yes Type of attachment 

☐ No



Exhibitor Information 

Exhibitor (Client) representative at show site: 

Date of arrival for Client/Rep at show site: 

Special requests 

Further comments regarding client needs 

Exhibit partner/supplier representatives at show site 

Dates that exhibit partner/supplier reps will attend event 

to 



Budget Information 

9. Price Budget for Category Item

Req. Item Item translation – French Qty. Size Budget 

2. Flooring

☐ A. US carpet Moquette US $ 

☐ B. International carpet Moquette /ŶteƌŶĂtŝoŶĂůeƐ $ 

☐ C. Under-carpet pad $ 

☐ D. Linoleum/Vinyl tiles LinolĠumͬ�ĂƌƌĠƐ Ěe sŝŶǇůe $ 

☐ E. Wood floor SuƌĨĂĐeƐ Ěe ƉůĂŶĐŚeƌ eŶ ďoŝƐ $ 

☐ F. Raised floor WůĂŶĐŚeƌƐ ƐuƌĠůeǀĠƐ $ 

☐ G. Double deck StĂŶĚ Ě͛eǆƉoƐŝtŝoŶ ă Ěeuǆ ĠtĂŐeƐ $ 

☐ $ 

3. Exhibit components

☐ A. Backwall Muƌ Ăƌƌŝğƌe $ 

☐ B. Conference area Conferentiezaal $ 

☐ C. Kitchen/Storage area �oŶe Ěe �uŝƐŝŶeͬ�ŝƌe Ěe StoĐŬĂŐe  $ 

☐ D. Reception counter �oŵƉtoŝƌ Ěe ƌĠĐeƉtŝoŶ $ 

☐ E. Bar area �oŶe Ěe ZeƐtĂuƌĂtŝoŶ $ 

☐ F. Seating area �oŶe Ěe ZeƉoƐ $ 

☐ G. Display counters $ 

☐ H. Identity tower/Kiosk <ŝoƐque $ 

☐ I. Theater/Presentation area �oŶe Ěe WƌĠƐeŶtŝoŶ $ 

☐ J. Hanging signs/Identity WĂŶŶeĂu SuƐƉeŶĚu $ 

☐ K. Ceiling truss $ 

☐ $ 



Budget Information 

Req. Item Item translation – French Qty. Size Budget 

4. Additional rental components

A. Furniture

☐ a. Chairs SŝğŐeƐ $ 

☐ b. Tables dĂďůeƐ $ 

☐ c. Sofa SŝğŐeƐ Ěe ĐĂŶĂƉĠ $ 

☐ d. End/Coffee table $ 

☐ f. Stools dĂďouƌet $ 

☐ e. Literature stand WƌĠƐeŶtoŝƌ Ěe ĚoĐuŵeŶtĂtŝoŶ $ 

☐ g. Refrigerator ZĠĨƌŝŐĠƌĂteuƌ $ 

☐ h. Coffee maker �ĂĨetŝğƌe $ 

☐ $ 

B. Lighting

☐ a. Wall lights $ 

☐ b. Ceiling lights $ 

☐ c. Theatrical truss lights �ĐůĂŝƌĂŐe ƐƉĠĐŝĂů Ěe tŚĠątƌe $ 

☐ d. LED lights �ĐůĂŝƌĂŐe ƉĂƌ ��> ă ĐŚĂŶŐeŵeŶt Ěe Đoůoƌ $ 

☐ $ 

C. Audio/Visual & Sound

☐ a. Monitors >�� ǀŝĚeo ǁĂůů $ 

☐ b. LED video wall �oŠtŝeƌƐ ă >�� $ 

☐ c. Sound system SǇƐtğŵeƐ Ěe SoŶoƌŝƐĂtŝoŶ $ 

☐ $ 



Budget Information 

Req. Item Item translation – French Qty. Size Budget 

5. Custom Components

☐ A. $ 

☐ B. $ 

☐ C. $ 

☐ D. $ 

☐ E. $ 

☐ F. $ 

☐ G. $ 

☐ H. $ 

☐ I. $ 

☐ J. $ 

☐ $ 

6. Graphics

☐ A. Photo print/Overlay ZeĐouǀƌeŵeŶt Ěe WŚotoƐ $ 

☐ B. Fabric printed graphic/shape doŝůeƐ Ɖouƌ 'ƌĂƉŚŝƐŵeƐ $ 

☐ C. Vinyl cut letters $ 

☐ D. Back-lighted photo 'ƌĂƉŚŝƐŵeƐ ƌĠtƌoĠĐůĂŝƌĠƐ $ 

☐ E. Banner stand graphic $ 

☐ F. Vinyl banner �ĂŶŶŝğƌe eŶ ǀŝŶǇůe $ 

☐ G. Cut-out letters/logo >ettƌeƐ �ĠĐouƉĠeƐ $ 

☐ $ 



Budget Information 

Req. Item Item translation – French Qty. Size Budget 

7. Show Site Services

☐ A. Set up drawings &

Project management

$ 

☐ B. Shipping to show site $ 

☐ C. Install & dismantle at show

site

with supervision

$ 

☐ D. Drayage (Material handling) &ƌĂŝƐ Ěe ĨĂĐtĂŐe $ 

☐ E. Electric for Exhibit $ 

☐ F. Electric/water/air

for client product

$ 

☐ G. Cleaning (Carpet vacuuming)

(Required for US events)
$ 

☐ H. Catering (Food & Drinks) ZeƐtĂuƌĂtŝoŶ $ 

☐ I. Reception/Hospitality $ 

☐ J. Floral (Plants & decorations) $ 

☐ $ 

Tax/VAT $ 

**BUDGET TOTAL $ 

**NOTE  
This RfP is for Budget purposes only. Person asking for the price quotation can fill in Quantities, but it is the responsibility 
of the Supplier to fill in accurate Sizes, Quantities, and Price Budget. If Budget outline is acceptable, Supplier to submit  
a formal quotation using their normal proposal form for approval signature and payment requirements. 

Proposal request submitted by: 

Date: 

Project coordinator contact email address: 

,ƀte Ě͛ĂĐĐueŝů 



Glossary 

French version 
Glossary of Exhibit Industry Words and Terms 
Venues Item translation – French Exhibit Components   Item translation – French 

Exposition �ǆƉŽƐŝƚŝŽn Office �ƵreĂƵ 

Trade Show ^ĂůŽn�WrŽĨeƐƐŝŽneů Kitchen Area �Žne�Ěe��ƵŝƐŝne�

Exhibit Hall ,Ăůů�Ě͛eǆƉŽƐŝƚŝŽn Storage Area  �ŝre�Ěe�^ƚŽcŬĂŐe 

Venue  >ŝeƵ Tower dŽƵr 

Booth/Stand  ^ƚĂnĚ Conference Room ^Ăůůe�Ěe��ŽnĨĠrence 

Exhibit Builder �ŽnceƉƚeƵr Seating Area  �Žne�Ěe�ZeƉŽƐ 

Exhibitor Kit <ŝƚ�Ě͛eǆƉŽƐŝƚŝŽn Presentation Area  �Žne�Ěe�WrĠƐenƚŝŽn

Exhibit Installation /nƐƚĂůůĂƚŝŽn�Ě͛eǆƉŽƐŝƚŝŽn Bar Area  �Žne�Ěe�ZeƐƚĂƵrĂƚŝŽn 

Exhibit Dismantle �eŵŽnƚĂŐe Hanging Sign  

Double Deck Exhibit ^ƚĂnĚ�Ě͛eǆƉŽƐŝƚŝŽn�ă�ĚeƵǆ�ĠƚĂŐeƐ

Hall Components Item translation – French Side Rail Wall DƵr�ă�ZĂŝůƐ

Aisle �ůůee Backwall DƵr�Ărrŝğre 

Aisle Carpet DŽƋƵeƚƚe��ůůee Backwall Panel WĂnneĂƵ�Ărrŝğre

Floor Service Ports WrŝƐeƐ�Ěe�cŽƵrĂnƚ�ĂƵ�ƐŽů Backwall Drape �rĂƉerŝe�Ěe�ŵƵr�Ărrŝğre

Hall Column �ŽůŽnne�Ěe�,Ăůů Return Panel WĂnneĂƵ�Ěe�reƚŽƵr 

Utility Access Space �Žne�Ěe�ƐerǀŝceƐ�ƉƵďůŝcƐ Base Plate  WůĂƋƵe�Ěe��ĂƐe

Pipe and Drape  dƵǇĂƵƚerŝe�eƚ�ĚrĂƉerŝe Exhibit Counter �ŽŵƉƚ^ƚĂnĚ�Ě͛Žŝr�Ě͛eǆƉŽƐŝƚŝŽn 

Hanging Sign  WĂnneĂƵǆ�Ě͛ĂĨĨŝchĂŐe Reception Counter �ŽŵƉƚŽŝr�Ěe�rĠceƉƚŝŽn 

Ceiling Height ,ĂƵƚeƵr�ƐŽƵƐ�ƉůĂĨŽnĚ Bar Counter  �ŽŵƉƚŽŝr�Ěe��Ăr 

Height Restriction ZeƐƚrŝcƚŝŽnƐ�Ěe�,ĂƵƚeƵr Kiosk <ŝŽƐƋƵe 

Corner Booth/Stand  ^ƚĂnĚ�Ěe�cŽŝn Desk Bureau 

Peninsula Display ^ƚĂnĚ�ƐŽƵƐ�ĨŽrŵe�Ěe�ƉreƐƋƵ͛Šůe Pedestal 

Island Display  ƐƚĂnĚ�ƐŽƵƐ�ĨŽrŵe�Ě͛Šůe Cafe Table  �ŽŵƉƚŽŝr�Ěe�cĂĨĠ 

Glass Showcase  sŝƚrŝne�Ě͛�eǆƉŽƐŝƚŝŽn 

Graphics   Item translation – French Podium WŽĚŝƵŵ 

Photo Overlay ZecŽƵǀreŵenƚ�Ěe�WhŽƚŽƐ Lockable Storage �rŵŽŝre�Ěe�rĂnŐeŵenƚ�ǀerrŽƵŝůůĂďůe

Laminated Graphic 'rĂƉhŝƋƵeƐ�^ƚrĂƚŝĨŝĠƐ Literature Stand WrĠƐenƚŽŝr�Ěe�ĚŽcƵŵenƚĂƚŝŽn 

Posters �ĨĨŝcheƐ Light Box �ŽŠƚe�Ěe�ůƵŵŝğre 

Vinyl Banners  �Ănnŝğre�en�ǀŝnǇůe Showcase Lighting  �cůĂŝrĂŐe�Ěe�ǀŝƚrŝne

Fabric Graphic dŽŝůeƐ�ƉŽƵr�'rĂƉhŝƐŵeƐ Base Lighting  �cůĂŝrĂŐe�Ěe��ĂƐe

Cutout Letters >eƚƚreƐ��ĠcŽƵƉĠeƐ Ceiling Panels WĂnneĂƵǆ�Ěe�ƉůĂĨŽnĚ 

Back Lighted Photo 'rĂƉhŝƐŵeƐ�rĠƚrŽĠcůĂŝrĠƐ Fabric Frames WĂnneĂƵǆ�ŐrĂƉhŝƋƵeƐ�en�ĂůƵŵŝnŝƵŵ

Modular Frames �ĂĚreƐ�Ěe�^ǇƐƚğŵe�ŵŽĚğůĂŝre

System Locks  ^ǇƐƚğŵe�Ěe�ǀerrŽƵƐ

Panel Inserts /nƐerƚƐ�Ěe�ƉĂnneĂƵǆ 

WĂnneĂƵ�^ƵƐƉenĚƵ

�ŽŵƉƚŽŝr�Ě͛�eǆƉŽƐŝƚŝŽn�Ěe�ƉrŽĚƵcƚƐ 



Glossary 

Exhibit Materials Item translation – French Install Materials  Item translation – French 

Velcro �ĂnĚe�seůcrŽ Crate �ĂŝƐƐe 

Plastic Laminate WůĂƐƚŝƋƵe�^ƚrĂƚŝĨŝĠ Skid/Pallet �hąƐƐŝƐ�ŵŽďŝůeͬƉĂůůeƚe 

Steel Frames  �ĂĚreƐ�en��cŝer Pad Wrapped WĂƚŝn�enǀeůŽƉƉĠ

Painted Finish FŝnŝƚŝŽn�Weŝnƚe Cherry Picker Lift WůĂƚeͲĨŽrŵe�ĠůĠǀĂƚrŝce

Wall Covering Zeǀġƚeŵenƚ�DƵrĂů Fork Lift �hĂrŝŽƚͲĠůĠǀĂƚeƵr�ă�ĨŽƵrche 

Vinyl Covering Zeǀġƚeŵenƚ�Ěe�ǀŝnǇůe Scissor Lift dĂďůe�ĠůĠǀĂƚrŝce�ă�cŝƐeĂƵǆ 

Roto-Lock ZŽƚŽůŽcŬ Ladder  �cheůůe 

Foam Core �ŽeƵr�en�DŽƵƐƐe Scaffold �chĂĨĂƵĚĂŐe 

Duck Tape ZƵďĂn�ĂĚhĠƐŝĨ Tool Gang Box  

Visqueen Plastic WůĂƐƚŝƋƵe�sŝƐƋƵeen Floor Plan Drawing  WůĂn�Ě͛ŝŵƉůĂnƚĂƚŝŽn

Sintra ^ŝnƚrĂ�DĂƚerŝĂů Elevations WůĂn�Ě͛�ĠůĠǀĂƚŝŽn 

Color Rendering ZenĚƵ 

Colors Item translation – French 

Red ZŽƵŐe Flooring  Item translation – French 

Yellow :ĂƵne Raised Floor WůĂncherƐ�ƐƵrĠůeǀĠƐ

Blue  �ůeƵ Second Level  �eƵǆŝğŵe�ĠƚĂŐe

Green  serƚ Stairway �ƐcĂůŝer 

Purple WŽƵrƉre Stair Rail ZĂŵƉe�Ě͛�eƐcĂůŝer 

Orange  KrĂnŐe Ramp ZĂŵƉe 

Black EŽŝr Steps DĂrcheƐ 

White �ůĂnc US Carpet DŽƋƵeƚƚe�h^

Grey  'rŝƐ Int’l Carpet DŽƋƵeƚƚe�/nƚernĂƚŝŽnĂůeƐ 

Natural Finish FŝnŝƚŝŽn�EĂƚƵreůůe Carpet Squares  �ĂrrĠƐ�Ěe�DŽƋƵeƚƚe

PMS- Pantone System  EƵĂncŝer�WĂnƚŽne Vinyl Tiles 

Linolium >ŝnŽůĠƵŵ 

Furniture & Accessories Item translation – French Wood Floor Surface ^ƵrĨĂceƐ�Ěe�ƉůĂncher�en�ďŽŝƐ

Stanchions Stone Floor Surface ^ƵrĨĂceƐ�Ěe�ƉůĂncher�en�Ɖŝerre 

Wastebasket  WŽƵďeůůeƐ Back lighted Floor WůĂncher�rĠƚrŽĠcůĂŝrĠ

Coat Rack WŽrƚeͲŵĂnƚeĂƵ Edge Trimming  �ĠcŽƵƉĂŐe�Ěe�ďŽrĚƐ 

Literature Stand WrĠƐenƚŽŝr�Ěe�ĚŽcƵŵenƚĂƚŝŽn Carpet Tape  ZƵďĂn�Ěe�DŽƋƵeƚƚe

Bag Stand 

Easel Lighting /AV  Item translation – French 

Circle Table dĂďůeƐ��ŝrcƵůĂŝreƐ Stem Lights  �cůĂŝrĂŐe�ƐƵr�ƚŝŐe 

Side Chairs ^ŝğŐeƐ�ůĂƚĠrĂƵǆ Recessed Lights �cůĂŝrĂŐe�encĂƐƚrĠ 

Sofa Chairs  ^ŝğŐeƐ�Ěe�cĂnĂƉĠ Track Lights 

Conference Table dĂďůe�Ěe��ŽnĨĠrence LED Lighting �cůĂŝrĂŐe�ƉĂr���>�ă�chĂnŐeŵenƚ�Ěe�cŽůŽr

Stool dĂďŽƵreƚ Fluorescent Lights >ĂŵƉeƐ�FůƵŽreƐcenƚeƐ

�ĂrrĠƐ�Ěe�sŝnǇůe

�ƚĂŝƐ 

^ƵƉƉŽrƚ�ă�ƐĂcƐ

�heǀĂůeƚ

�cůĂŝrĂŐe�ƐƵr�rĂŝů



Glossary 

Refrigerator ZĠĨrŝŐĠrĂƚeƵr Transformer drĂnƐĨŽrŵĂƚeƵr 

Microwave Warmer FŽƵr�ă�ŵŝcrŽͲŽnĚeƐ Theatre Lights  �cůĂŝrĂŐe�ƐƉĠcŝĂů�Ěe�ƚhĠąƚre

Dishes WůĂƚƐ Lighting Truss  �ĂĚreƐ�ă�ƚreŝůůŝƐ

Coffee Maker  �ĂĨeƚŝğre Halogen Light >ĂŵƉeƐ�ă�hĂůŽŐğne

Hot Water Maker �ŽƵŝůůŽŝre�ă�eĂƵ�chĂƵĚe Sound System  ^ǇƐƚğŵeƐ�Ěe�^ŽnŽrŝƐĂƚŝŽn

Monitor DŽnŝƚeƵrƐ 

Show Site Terms Item translation – French LED Video Panels �ŽŠƚŝerƐ�ă�>��

Payment Terms  DŽĚĂůŝƚĠƐ�Ěe�ƉĂŝeŵenƚ Union Electrician �ůecƚrŝcŝen�^ǇnĚŝcĂƚ

Catering Service ZeƐƚĂƵrĂƚŝŽn Live Presenters  WrĠƐenƚŽŝrƐ�en�Ěŝrecƚ

Exhibit Installer/EAC �ǆƉŽƐĂnƚ�ĚĠƐŝŐnĠ�ƉŽƵr�ů͛eǆƉŽƐŝƚŝŽn Reception/Hostess ,ƀƚeƐƐeͬhƀƚe�Ě͛ĂccƵeŝů

Exhibitor �ǆƉŽƐĂnƚ 

Exhibitor Manual DĂnƵeů�Ěe�ů͛eǆƉŽƐĂnƚ

General Contractor �nƚreƉreneƵr�ŐĠnĠrĂů

AV Contractor �s�ƐŽƵƐͲƚrĂŝƚĂnƚ�ĚƵ�ƐĂůŽn

Exhibit Service Desk  �ƵreĂƵ�Ěe�^erǀŝce 

Drayage  FrĂŝƐ�Ěe�ĨĂcƚĂŐe 

Forklift Teamsters �hĂrŝŽƚͲĠůĠǀĂƚeƵr�ă�ĨŽƵrche

Internet Line  >ŝĂŝƐŽn�ŝnƚerneƚ

Move in Date �Ăƚe�Ě͛eŵŵĠnĂŐeŵenƚ

Rigger �ccrŽcheƵr

Storage Warehouse  �nƚreƉƀƚ�Ěe�ƐƚŽcŬĂŐe

Truck �ĂŵŝŽn 

Freight Dock YƵĂŝ�Ěe�chĂrŐeŵenƚ

Certificate of Insurance 

Worker ID Badge �ĂĚŐe�Ě͛eǆƉŽƐĂnƚ 


